OBIIECTBO C OFPA}\IJI/ILIEHHOI\/II OTBETCTBEHHOCTBIO
«TEXHUYECKHNHN LIEHTP HEPEIIOAI'OTOBKI»
(000 «TEXHUYECKHNU HEHTP ITEPEIIOATI'OTOBKN»)

YTBepiknaro
000 «TexHUYECKU LIEHTP NEePEHOArQTOBKI

EHTE
\ QEPENORTOTOBEM

[MPABUJIA
BHYTPEHHETO TPYAOBOTO Paclopsiika

Hacrosmue I[IpaBuna onpenenstor BHyTpeHHUN TpyAoBoil pacniopsinok B OO0 «Texnndeckuit
LEHTP MEPENOArOTOBKNY, IOPAJOK IPUEMa U YBOJIbHEHHs paOOTHUKOB, OCHOBHbIE 00SI3aHHOCTH
pabOTHUKOB M a/IMUHHCTPAIUH, PEXKUM pabouero BpeMEHH U €T HCIIOIB30BaHKE, a TAKKE MEPHI
MTOOUIPEHUS U B3BICKAHUS 32 HapyIIeHHE TPYAOBON TUCIMITINHEI.

1. [Ipuem Ha paboTy U YBOJEHECHHE

1.1. Ilpuem Ha pa®oTy B OpraHM3aLUIO IPOU3BOJUTCS HA OCHOBAHUH 3aKIIOUEHHOTO TPYIOBOTO
JIOTOBODA.

1.2. Ipu 3aknr0YeHUH TPYIOBOTO JOTOBOPa pabOTOAATENb 00513aH OTPEOOBAThH OT MOCTYIAIOIIETO:
— TPYAOBYIO KHMKKY 3a HUCKIIIOUEHUEM CIIy4YaeB, KOIZla TPYAOBOM JJOTOBOP 3aKJIIOYAETCs BIIEPBbIE
WM pabOTHUK MOCTYNaeT Ha paboTy Ha YCIOBUIX COBMECTUTEIIBCTBA,;

— [ACHOPT WJIA HHOM TOKYMEHT, Y0CTOBEPSIOIINN JUYHOCTB;

— IUTIJIOM WJIM WHOW TOKYMEHT O TOJIyYeHHOM 00pa30BaHUM (IIOJHOM HJIM HEHOJIHOM) U (WJIH)
JOKYMEHT, OATBEPKAAIOIINH CIIEHaIbHOCTD WK KBAIN(UKALINIO;

— CTPaxoBOE€ CBUICTEIBCTBO TOCYJAPCTBEHHOIO IEHCUOHHOTO CTPaXOBaHUS 3a UCKIIFOUCHUEM
CIIy4aeB, KOTjia TPY/IOBOM JOTOBOP 3aK/II0YaeTCs BIIEPBHIE;

— TOKYMEHTBI BOWHCKOTO y4eTa — 715l BOGHHOOOA3aHHBIX U JIHII, ITOUIEKALINX MPU3BIBY HA BOCHHYIO
CITyXO0y.

[Ipu 3axmroueHnH TPYAOBOTO JOTOBOPA BIIEPBHIE TPYIOBAs KHIDKKA U CTPAXOBOE CBUIETEIHCTBO
rOCYIapCTBEHHOI'O IEHCHOHHOTO CTpaxoBaHus 0(opMIIIOTCs paboToaaTeseM.

B nensix 6osee nmomHOM OLeHKH NPO(eCcCHOHANBHBIX U IEIOBBIX KaUeCTB IPUHUMAEMOI0 Ha paboTy
paboTaHKa paboTomarens MOXKET MPENJIOKHUTh EMY TIPEJCTABUTD KPATKyI0 MUCHhMEHHYIO
XapaKTEePUCTHKY (pPe3toMe) BBITIONHAEMOH paHee paboThl, IPOBEPUTH YMEHHUE MOJIB30BaAThCS
OPTTEXHHKOH, paboTaTh HAa KOMIIBIOTEPE U T. JI.

[Ipuem Ha paboTy B OpraHU3aLMIO OCYLIECTBISIETCS, KAK IPABUIIO, C IPOXOXKICHUEM
UCHBITATEIIFHOTO CPOKa MPOAOIKUTEFHOCTHIO OT OJJHOTO JI0 TPEX MECSAIEB. YCIOBUE 00
HCTBITAHUH JTOJKHO OBITH PSMO YKa3aHO B TPYIOBOM JJOTOBOPE.



[Ipuem Ha paboTy opopMIIsIETCs MPUKA30M, KOTOPBIN OOBSABIAETCS paOOTHHUKY O] pOCTIUCH B
TPEXAHEBHBIN CPOK €O JTHS (haKTHIECKOTO Hadasia paboTHI.

1.3. Ilpu mocTymieHny pabOTHHKA Ha pabOTy WITH TIEPEBOIEC €T0 B YCTAHOBICHHOM ITOPSIIKE HA
JpyTylo paboTy paboromarens 00s3aH:

— O3HAKOMHTH €T0 C NOPY4YEeHHOH paboTOMH, YCIOBUSAMH H OILIATOH TPy, Pa3bsCHUTH PAOOTHHUKY €TO
TpaBa ¥ 00s3aHHOCTH;

— O3HAKOMHTH C HAcTOSMIKUMU [IpaBuiIaMu v APYTrHMH JIOKAJTbHBIMA HOPMATHBHBIMHU aKTaMH;

— MPOBECTH MHCTPYKTAXK IO TEXHUKE OE30MaCHOCTH, MPOM3BOJCTBEHHON CaHUTAPHH,
MIPOTHBOIIOXKAPHOH OXpaHe U APYTHM IPaBIIIaM OXpaHbl TPY/Aa U 10 00S3aHHOCTH COXpaHEHHS
CBE/ICHUH, COCTABIAIONINX KOMMEPUYECKYIO TalHy OpTraHU3allH, 1 OTBETCTBEHHOCTH 32 €€
pasmiameHue Win nepegady ApyruM Juam.

1.4. IIpexpamieHne TpyJJOBOTO TOTOBOPA MOXKET UMETh MECTO TOJIBKO TI0 OCHOBAHHUSIM,
MIPeTyCMOTPEHHBIM TPYAOBBIM 3aKOHOAATEIECTBOM.

PaboTHuK UMeeT IpaBo paCTOPTHYTh TPYJAOBOH TIOrOBOP, 3aKJIIOUYCHHBIN Ha HEOPEACICHHBIN CPOK,
MUCbMEHHO TpenynpeauB 00 3ToM pabotofarens 3a ABe Heaend. [1o ncTedeHnu yKa3aHHOTO CpOKa
MIpeyTpexaeHIs 00 YBOJbHEHNN PaOOTHUK BITPaBe MPEKPATHTh padoTy, a paboTomaTens 00s3aH
BBIJIaTh €My TPYIOBYIO KHMKKY U IIPOU3BECTH ¢ HUM pacueT. [1o 10roBopeHHOCTH MEeX Iy
pabOTHUKOM M aJMHHHUCTpALEH TPYAOBO JOTOBOP MOXKET OBITH PACTOPTHYT B CPOK, O KOTOPOM
MIPOCUT paOOTHHK.

CpouHBIi TPYIOBOW AOTOBOP MOXKET OBITh PACTOPTHYT 110 HHUIIMATHBE PAOOTHHKA, TI0 COTYIAIICHUIO
CTOPOH M MHBIM OCHOBaHHUSM, IIPENYCMOTPEHHBIM TpynoBeIM KosiekcoM PD.

[Ipexpamienne Tpy0BOTO OTOBOpa 0POPMIISETCS MPUKA30M MO0 OpraHHU3aIIHY.

JlHeM yBOJBHEHHS CUNTAETCS TTOCIEIHIHA JeHb PabOTHI 32 HCKITIOYEHNEM CITy4daeB, KOTa pabOTHUK
(dakTryeck He paboTai, HO 32 HUM B COOTBETCTBHH C TPYJOBBIM 3aKOHOAATEILCTBOM COXPAHSIIOCH
MeCTO paboTHI (IOTKHOCTB).

2. OcHOBHBIE ITPaBa, 0053aHHOCTH U OTBETCTBEHHOCTh PAOOTHHUKOB

2.1. PaboTHUK UMeeT mpaBo Ha:

— NIpeJoCTaBIEHHE €My paboThl, 00yCIOBICHHON TPYIOBBIM JOIOBOPOM;

— paboyee MeCTO, COOTBETCTBYIOIIEE YCIOBUIM, TIPETyCMOTPEHHBIM TOCYIapCTBEHHBIMU
CTaHJapTaMu OPraHru3aluy U 0€30MACHOCTH TPYAA;

— CBOCBPEMEHHYIO U B IIOJTHOM 00bEMeE BBIILIATY 3apIUIaThl B COOTBETCTBUH CO CBOCH
KBaH(UKAIMEH, CII0)KHOCTBIO TPY/Ia, KOTMYECTBOM M KaueCTBOM BBITIOIHEHHOMW PaOOTHI;

— OTIBIX, 00ECIIEUNBACMBbIH YCTaHOBICHHUEM HOPMAaIbHOW POAOIKUTEIEHOCTH paboyero BpeMeHH!,
MIPEIOCTABICHUEM €KECHEAETBHBIX BHIXOAHBIX THEH, HepaOOoUMX MPa3JHUYHBIX AHEH, OMIa4nBaeMbIX
€XKETOJIHBIX OTITYCKOB;

— MOJTHYIO IOCTOBEPHYIO HH(OpManuio 00 yCIOBUSAX TpyAa U TPeOOBaHHUSIX OXPaHBI TPyIa Ha
pabodeMm mecTe;

— 1po(heCCHOHANIBHYIO TIOATOTOBKY, IIEPENOATOTOBKY U MOBBIIIEHHE CBOEH KBAIU(HUKALUY B
MOPSAKE, yCTAHOBIEHHOM 3aKOHOAATeNbCTBOM PD;

— y4acTHe B YIPaBJICHUH OpraHu3alKel B IPeayCMOTPEHHbIX 3aKoHOAaTeIbcTBOM PO dopmax;

— BEJICHNE KOJUIEKTHBHBIX IIEPETOBOPOB U 3aKIIIOUEHHE KOJIJIEKTUBHBIX JOIOBOPOB U COITIAIIEHUH
Yyepe3 CBOUX MPENCTaBUTEINEH, a TaK)Ke Ha HH(OPMAITUIO O BBHITIONHEHHH KOJUIEKTUBHOTO JIOTOBOPA,
COITAIICHU;

— 3aIUTY CBOMX TPYHAOBBIX IIPaB, CBOOO 1 3aKOHHBIX HHTEPECOB BCEMHU HE 3aIPEILEHHBIMU 3aKOHOM
criocobamu;

— BO3MEILIEHHE BPEAa, MPUUYUHEHHOTO MY B CBSI3H C HCIIOJTHEHHUEM UM TPYIAOBBIX 00s3aHHOCTEMH, 1
KOMIICHCALIIO MOPAJILHOTO Bpelia B MOPSIIKE, yCTAHOBICHHOM 3aKOHOATENbCTBOM Pd;

— 00513aTeNIbHOE COLMAIBHOE CTPAXOBAaHHUE B CIIyYasiX, IPEAYCMOTPEHHbIX 3aKOHOAATEIbCTBOM PD.
2.2. PaborHUKH 001ECTBA JOJDKHBL:

— 10OPOCOBECTHO BBITIONHATH CBOH TPYAOBBIE 00S3aHHOCTH, CBOEBPEMEHHO M TOUYHO BBHIITOJHSTH
BCIO IIOPYUYEHHYIO paboTy, HEe AOIMyCKaTh HAPYILIEHUH CPOKa BBIIIOJIHEHUS 3aJaHUH, CII0JIb30BaTh
Bce pabodee BpeMs 110 HA3HAYCHHUIO, BO3JEPIKUBATHCS OT ACUCTBHIA, OTBICKAIONIMX OT BHITIONHEHUS
OPSIMBIX TPYAOBBIX 0053aHHOCTEH, COOMIONATh TPYAOBYIO IMCIMIUIMHY U [IpaBuia BHyTpEeHHETO
TPYAOBOTO pacropsiaKa;

— yIyd4IlaTh Ka4ecTBO padOThI, IOCTOSIHHO MOBBIIIATH CBOH ITPOG)ECCHOHAIBHBIN U KyJIBTYPHBIH



YPOBEHB, 3aHUMAThCSI CAMOOOPa30BaAHUEM;

— MOJAEPKUBATH YUCTOTY U MOPSAAOK Ha CBOEM paboyeM MecTe, B CIy>KEOHBIX M APYTHX
IIOMEILEHHSX, COOJIOaTh YCTAaHOBJICHHBIM MOPSIIOK XPaHEHUS IOKYMEHTOB U MaT€pHajIbHbIX
LIEHHOCTEH, cOOMIoaTh MOPSA0K AeTONPOU3BOACTBA;

—3(}(eKTUBHO HCIONB30BaTh IEPCOHATIBHBIE KOMIIBIOTEPHI, OPITEXHUKY U APYroe 000pyI0BaHHE,
9KOHOMHO M PAaLMOHAIBHO PACXOA0BATh MAaTEPHAJIbl U SHEPTUI0, UHBEHTAPh U JpyTHe
MaTepHalibHbIE PECYPChI, OepeXHO OTHOCHUTHCS K UMYIIECTBY paboToaTens;

— co0moaTh HOPMBI, IPABUIIA K MHCTPYKLUH [0 OXpaHe TPyAa, IPOU3BOACTBEHHYIO CAHUTAPHIO,
IIpaBUJIa IPOTUBOIIOKAPHOI OE30M1aCHOCTH;

— He pa3miamarh kak B Poccnn, Tak 1 3a pyOexoM CBeIeHHS, IOJTyUISHHbIE B CHITY CITy>KEOHOTO
TIOJIOXKEHUS ¥ COCTABJISIOIINE KOMMEPUECKYIO (ClTyKeOHY0) TaliHy, pacClpOCTPaHEHUE KOTOPOi
MOYKET HAaHECTH Bpell padoToaaTeNto u (W) IpyTuM pabOTHUKAM;

— BBIIIOJIHATH HHBIE 00A3aHHOCTH, IPEAYCMOTPEHHBIE TPYIOBBIM 3aKOHOAATEILCTBOM PO.

2.3. Kpyr o0s:3aHHOCTEMN, KOTOPbIE BBHIIOIHIET KaX/Iblii paOOTHHK 110 CBOEH CIIEMaTbHOCTH,
KBaJM(PUKALUH, JODKHOCTH, OIPEIENSACTCS TPYAOBBIM JI0TOBOPOM M (MITH) ZOJKHOCTHOM
HHCTPYKLUEH.

2.4. PaboTHUK 0053aH BO3MECTUTh PabOTOAATENIO IPUUYNHEHHBIN eMy MPSAMON JefCTBUTENbHBIH
yiep6. Hemonyyennsie m1oxoap! (yIyIieHHas BBITO/a) B3bICKAHUIO ¢ Pa0OOTHHKA HE TIOAJICKAT.
PaboTHUK HeceT MaTepuallbHY0 OTBETCTBEHHOCTD KaK 3a MPsIMOM IEeHCTBUTEbHBIN yiiepo,
HETOCPEICTBEHHO MPUIMHEHHBI UM pab0TOAaTeNto, TaK 1 3a yimepO, BOSHUKIINN y paboToaarens B
pe3ysibraTe BO3MEUICHUS MM yliepOa HHBIM JIULAM.

3. OcHOBHEIE MTpaBa, 003aHHOCTH U OTBETCTBEHHOCTH paboToaTess

3.1. PabGoTronarens nMeeT MMpago:

— 3aKJIIOYATh, U3MEHATH U PACTOPTaTh TPYJAOBbIC JJOTOBOPHI C pA0OTHHUKAMH B MOPSAKE U HA
YCJIOBHUSX, KOTOPbIE YCTAHOBIIEHBI 3aKOHOAATENbCTBOM PD;

— BECTH KOJUICKTHUBHEIE MIEPErOBOPHI U 3aKII0YaTh KOJIEKTHBHBIC IOTOBOPHL;

— TOOIIPSTHh PaOOTHUKOB 32 TOOPOCOBECTHBIN 3D (DEKTUBHBIN TPY;

— TpeOoBaTh OT paOOTHUKOB UCIIOIHEHUS UMH TPYIOBBIX 00s3aHHOCTEH 1 OEPEKHOTO OTHOIICHIS K
UMYIIECTBY paboToaareis 1 Apyrux paboTHUKOB, coOmoneHus [IpaBui BHyTpeHHETO TPYI0BOTO
pacrnopsiika OpraHu3aIuu;

— MpUBIIEKATh PAOOTHUKOB K JTUCIUIUIMHAPHON U MaTepUallbHOH OTBETCTBEHHOCTH B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNIbCTBOM PD;

— MPUHUAMATH JIOKATbHbIE HOPMATUBHBIC aKThI;

— co3/1aBaTh OObEIMHEHNUS paboToaTeNeil B IeNAX MPECTABUTEIbCTRA U 3AIUTH CBOMX HHTEPECOB
1 BCTyIAaTh B HUX.

3.2. Paboroxarens o0s13aH:

— COOMIOaTh 3aKOHOJIATENILCTBO O TPY/IE, TOKAIbHBIC HOPMATUBHBIC AKThI, YCIIOBHS TPYIOBBIX
JIOTOBOPOB;

— IPEAOCTABIATh PA0OTHHUKAM PabOTy, 00YCIIOBICHHYIO TPYIOBBIM JIOTOBOPOM;

— IIPaBUJILHO OPTaHU30BBIBATh TPYI PAOOTHUKOB HA 3aKPEIUICHHBIX 32 HUMHU pab0unX MecTax,
obecrevnB HEOOXOAUMBIMU NMPUHAIIIC)KHOCTIMH U OPITEXHUKOM, CO3/1aBast 37I0POBBIC M O€30TacHbIC
YCIIOBUS TPYJIa, COOTBETCTBYIOIIUE MIPAaBUIIaM T10 OXpaHe Tpy/a (TeXHHUKe 0e30MacHOCTH,
CaHHMTApHBIM HOPMaM, POTHBOIMOKAPHBIM MTPABUIIAM);

— 00ecIeunBaTh CTPOTroe COOMIOCHNE TPYOBOM AUCIUITIMHBI, OCYIIECTBISTh OPraHU3aIUOHHYIO
paboTy, HanpaBJIEHHYIO Ha yCTpaHEHHE TOTePh pabovero BpeMEHH, IPUMEHSTh MEPBI BO3JICHCTBHS K
HApYLIUTENSIM TPYIO0BOH JUCUUILITHHEI,

— cOOMI0aTh OTOBOPEHHBIC B TPYIOBOM J0roBope, [Tonoxenun 06 oruiate Tpyaa u [logoxeHun o
MIPEMUPOBAHUH YCIIOBHUS OTUIATHI TPY/A, BBIJIABATH 3apIUIaTy He PeKe YeM JiBa pasa B Mecsll: 15-ro
Yrcia KaXJI0ro Mecsia v 1-To 4rcina KaxIoro Mecsia, CleNyroero 3a pacyeTHbIM. B ciydasx
KOTJIa YKa3aHHBIC YHCIIa MPUXOASITCS Ha BBIXOIHBIC WIIH MTPA3IHUYHEIC THU, THIMU BBITUIATHI
3apIUIaThl CJICAYET CYMTATh PA0OYre THH, HEMOCPEACTBEHHO MPEANIECTBYONIHE BEIXOTHBIM
(Tpa3gHUYHBIM) THAM;

— cII0COOCTBOBATH MOBBINICHHUIO KBATH(UKAIIMKA PAOOTHUKOB M COBEPILICHCTBOBAHUIO HX
npoQeCCHOHANBHBIX HABBIKOB MYyTEM HAMpPABICHUS Ha KypChl M TPEHUHTH;

— o0ecreunBaTh OBITOBBIC HYK/bl pAOOTHUKOB, CBSI3aHHBIE C UCIIOTHEHUEM UMH TPYIOBBIX



00SI3aHHOCTEN;

— OCYUIECTBIIATH 003aTeIbHOE COLIMAIBHOE CTPAXOBaHNE PAOOTHUKOB B TIOPAIKE, yCTAHOBICHHOM
(henepanTbHBIMHU 3aKOHAMH,

— BBITIOJHSATH HUHBIE 003aHHOCTH, IPEAYCMOTPEHHBIC TPYIOBBIM 3aKOHOIATEILCTBOM PO.

3.3. OTBETCTBEHHOCTh pa0OTOAATEIIS.

PaboTonarens 00s13aH B ciiy4asix, yCTaHOBIEHHBIX 3aKOHOAATENbCTBOM Pd, Bo3MeCTUTh paOOTHUKY
HE MOJYYEeHHBINA UM 3apa00TOK BO BCEX CIIyYasX HE3aKOHHOTO JIMIICHHUS €T0 BOBMOXHOCTH
TPYAUTHCS.

PaboTonarens, npUuMHUBLINN yIIepO UMYyIIECTBY paOOTHHKA, BO3MEIIAET 3TOT yIepO B MOITHOM
o0Obeme.

[Ipu Hapymenun paboToaareseM YCTaHOBIEHHOTO CPOKa BBIMJIATHI 3apILIaThl, OMJIaThl OTITYCKa,
BBIILIAT NP YBOJILHEHWH M APYTHX BBIIIAT, IPUUUTAIOLIMXCS PAOOTHHKY, paboTonarenb o0s3aH
BBIIJIATUTD UX C YIUIATON IPOLIEHTOB (AEHEKHOW KOMIIEHCALMHU) B pa3Mepe He HIKE OJHOI
TPEXCOTOH JeHCTBYIONICH B 3TO BpeMsi cTaBku peduHancupoBanus banka Poccun ot He
BBIIUIAYEHHBIX B CPOK CYMM 32 KaX/IbIil IeHb 3a/1€P>KKM HAUNHAasl CO CIEAYIOLIETO AHS MTOCIIe
YCTaHOBJIEHHOI'O CPOKA BBIIUIATHI 10 AE€Hb (PAKTUYECKOI0 pacyeTa BKIIOYUTEIIBHO.

MopasbHbli Bpell, IPUYUHEHHBIH PaOOTHUKY HEMPAaBOMEPHBIME JCHCTBUSIMU WU Oe3/1eHCTBHEM
paboronarens, Bo3mMenaeTcsi pabOTHUKY B I€HEKHOH GopMe B pa3Mepax, onpeaesieMbIx
coIalleHueM pabOTHHUKA M paboTOAATENs WIIH CYIOM.

4. Pexxum pabouero BpeMeHH U BPEMEHHU OT/AbIXa

4.1. B opranmzanun ycTaHaBIUBaeTCA MATHAHEBHAS pabodast HEAEIS MPOJOKUTENBHOCTRIO 40
YacoB C IByMsI BBIXOJJHBIMH JHSMH (Cy00OOTa H BOCKPECEHbBE).

Bpewms nagana padotsr — 8.00. Bpemst okonuanus padotst — 17.00 11t COTPYIHUKOB 4 OTICICHHS.
Bpewms Hagana padotst — 9:00. Bpems okoruanwust padotsl — 18:00 1151 0CTaNbHBIX COTPYIHUKOB.
[To mpuka3y pykoBOIWTEINS OPraHU3ANNHN TPY HAIWYMH TPOU3BOICTBEHHONH HEOOXOIUMOCTH IO
JOKJIaTHOW PYKOBOIUTENSI OTAENa (CIyKOBblI), COIIacCOBaHHON ¢ paOOTHUKOM, K OTAEIHHBIM
pabOTHHKAM MOXET IMTPUMEHATHCS CYMMHUPOBAHHEIHN y4eT pado4ero BpeMeHH, C TEM YTOOBI
MIPOIOIKUTEIILHOCTS Pabodero BpeMEHH 3a YUSTHBIN IMeproT (KBapTall) He MpeBhITIaia
HOPMAJIBHOTO umnciia pabounx yacoB. Kateropun paGoTHUKOB, K KOTOPBIM MOYKET IPUMEHSTHCS
CYMMHPOBaHHBIN y4ueT pabouero BpeMeHH, npuseneHsl B [Ipunoxenun | k ykazanHsiM [IpaBunam.
[To mpuka3y pykoBOIWTEINS OPraHU3aANNN TPY HATWYIHH TTPOU3BOICTBEHHONH HEOOXOMUMOCTH TIO
JIOKJIaTHON pyKOBOAMTENS OTAENA (CITyKObI), COTIIACOBAaHHOM ¢ paOOTHUKOM, OTJECIbHBIC PAOOTHUKU
MOTYT 3MU30AMYECKH [TPUBJIEKATHCA K BHIIOJIHEHUIO CBOMX TPYAOBBIX (PYHKIHMH 3a MpeaenaMu
YCTaHOBJIEHHOW TS HUX TTPOIOJDKUTEIHHOCTH pabovero BpeMeH! (HEHOPMHUPOBAHHEIN pabounit
neHb). [lepedens momxHOCTEH paOOTHHUKOB, JUTSI KOTOPBIX MOXXET OBITh YCTAaHOBJIEH
HEHOPMHPOBaHHBII pabounii 1eHb, npuBeneH B [Ipunoxkennn 2 x ykazaHHbM [IpaBunam.

4.2. O6enenusbIi nepepsIB — oauH yac (B iepuon ¢ 12.00 xo 13.00). B npyroe BpeMst o0eneHHBIN
MIepephIB NCIIOIH30BATH HE pa3penaeTcsa. YUeT Hayajla i OKOHYaHUs 00e/IEHHOTO TIepephiBa
OCYIIIECTBIISIETCS] PYKOBOAUTEISIMUA CTPYKTYPHBIX MOAPA3AEICHUH.

[epepsiB He BKIIOYaeTCs B pabouee BpeMsl U He OIIaunBaeTcs. PAGOTHHK MOXET HCIOIb30BaTh €0
10 CBOEMY YCMOTPEHHIO M Ha 3TO BPEMS OTIIYIUTHCS C paboTEHI.

Ecnu o ycnoBusiM paboThl IpeocTaBlieHne 00eIeHHOTO NepephiBa pabOTHUKY HEBO3MOXKHO, TO 110
MIPUKa3y PyKOBOAMTEIS OPraHU3alUuKl OH 00eCIIeUnBAETCS MECTOM JJIsl OTABIXA M NIpUeMa THIIH B
pabouee BpeMsl.

4.3. HakanyHe HepaOouuX Mpa3THUIHBIX THEH MPOAOIKUTEIFHOCTE pab0Uero JHs COKpaIiacTcs Ha
OJIMH Yac.

Hepabounmu npa3znHuyHBIME THSME B Poccuiickoit Denepanuu SBISIFOTCS:

1-6 u 8 sHBapst — HOBOTOHUE KAHUKYJIBI,

7 ssuBapst — PoxnectBo XpuCTOBO;

23 ¢epaist — [lens 3amutHIKa OTedecTBa;

8 MapTa — MexyHapOaHbIN )KEHCKUII I€Hb;

1 mas — [Ipa3nuuk Becusl u Tpyna;

9 mas — Jlens [ToGenpr;

12 urons — enn Poccuu;

4 HOs10ps1 — JleHs HApOMHOTO SIUHCTBA.



[Ipu coBnajieHUu BRIXOTHOTO U MPA3AHUYHOTO JHEH BBIXOIHOW JCHD MIEPSHOCUTCS Ha CIICAYIOIHIA
MOCIIe TPA3THIYHOTO Pa0OYHil JCHb.

4.4. Yaer pabodero BpeMeHHU BeaeTcss HauampHUKOM OTIera KoMMyHHKarui. [{o Hagama paboTs!
KK paOOTHUK TOJKEH OTMETHTH CBOH MPHUXO]] Ha paboTy, a M0 OKOHYaHHU — YXOJ] C IOMOIIBIO
CUCTEMBI aBTOMaTHYECKOT'O KOHTPOIISI BpeMeHU. OTCYTCTBHE TaKUX OTMETOK SIBIISICTCSI HESIBKOH Ha
paboty, KoTopasi Py OTCYTCTBUM YBAKUTEIBHBIX TPUYNH HESBKY HE OIIaYHBACTCS.

HauanpHuK OT/Iena KOMMYHHKAIIUN BEIET TAK)Ke KOHTPOJIBHBIN yueT HaIn4ust (OTCYTCTBHUS)
PpabOTHHKOB Ha pabOYMX MecTax B pabodee BpeMmsl.

4.5. Pabota BHe pabodero Mecta (TIOCeIeHIe YIPESKICHUIA U TPEATIPUATHIA, KOMaHTUPOBKH)
MPOM3BOUTCS IO PA3PEIICHHUIO HETOCPEICTBEHHOTO PYKOBOIUTENS paOOTHHKA, BPEMS OTCYTCTBUS
OTMeYaeTcs B )KypHaje yuyeTa KOMaHAUpOBOK. [Ipy HapylieH# 3TOro mopsiaka BpeMst OTCYTCTBHS
SIBIISIETCS] HEIBKOHM Ha padoTy.

4.6. PaboTHHKaM TIPEIOCTABIISIOTCS €KETOMHBIE OTITyCKa C COXpaHEHUEM MecTa PabOTHI U CPETHETO
3apaboTKa.

ExeromHbIif 0CHOBHOH OIUTaYMBaEMBbIi OTITYCK MPENOCTABIACTCS paOOTHUKAM
MIPOAOIDKUTENHFHOCTEIO 28 KaJeHIapHbIX AHed. [Ipu 3ToM OTITyCK TOMKEeH OBITh HCIIONB30BaH HE
nmo3aHee 12 MecsIeB mocie OKOHYaHUsI TOro pabodero roja, 3a KOTOPHIN OH MPEI0CTaBIISETCS.
Hepabouue npa3aHUYHBIE THU, IPUXOASIIUECS Ha IEPHOJ OTITYCKA, B YHCJIO KaJICHIAPHBIX JHEH
OTITyCKa HE BKJIFOUAIOTCS. TakKe B YHCIIO KaJeHIAPHBIX JHEH OTITyCKa HE BKIIOUASTCS ITEePHOJ
BPEMEHHOI HETPYNOCIIOCOOHOCTH COTPY/IHUKA MPH HATUYWUU OOJIBHUYHOTO JINCTKA.

PaboTHHKaM ¢ HCHOPMHPOBAHHBIM Pa0OYHM JTHEM MPEAOCTABISETCS €KETOAHBIH JOTOIHUTEIbHBIH
OILTIAYUBACMBIH OTIYCK, IPOODKUTEIBHOCTh KOTOPOTO COCTABIISIET TPU KAJICHIAPHBIX JTHS.

4.7. IIpaBo Ha UCIIOJIL30BaHUE OTITYCKa 3a MEPBEIM rojl pabOTHl BO3HUKAET Y paOOTHUKA T10
MCTEUYEHHUH IIECTH MECSIIEB €r0 HEMPEPhIBHOW padoTHl B opranuzanun. OTIycK 3a BTOPOU
NOoCTEAYIONINE TOABI paboThl MOXKET MPEAOCTABIATHCA B JII000E Bpems pabodero roga B
COOTBETCTBHH C OYE€PETHOCTHIO MPEIOCTABIEHIS €KETOAHBIX OTLIAYUBAEMBIX OTITYCKOB (TpaduxoM
OTITyCKOB).

OuepeaHOCTh MPEAOCTABICHHUS OTITYCKOB (ITpaduK OTITYCKOB) YCTaHABIMBAETCS paboTOIaTENIEeM C
Y4eTOM TPOU3BOJICTBEHHON HEOOXOIMMOCTH | MOXKEIaHUH paOOTHHUKOB.

He mo3anee 1 gexabps kakaoro roga pabOTHUK JOIHKEH COOOITUTE O CBOMX ITOXKETIaHUSIX B
OTHOIICHUH OTITYyCKa Ha CIICAYIOIINHA KaleHAapHBIA roJl CBOeMY HEMOCPEICTBEHHOMY
PYKOBOAMTEIO HITU HAMIPSIMYIO B OTAEI KaJPOB, OMPENEITHB MECSII U IPOJOKATEIBHOCTh KaXKION
YacTH OTITyCKa, JJISl COCTaBJICHHS Ipadka OTIIYCKOB.

4.8. T1o cornaiieHuio MeXay pabOTHHUKOM U PabOTOaTeIeM €XKETOIHbIN OIIaYuBACMbIH OTITYCK
MOJKET OBITh pa3JiesicH Ha yacTh. [1pu 3ToM XOTs OBl 0JJHA U3 YacTel 3TOTO OTITYyCKA JIOJKHA OBITh HE
MeHee 14 KaleHJapHbIX THEH.

OT3bIB pabOTHUKA U3 OTITyCKa JIOIYCKAETCS TOIBKO C €0 COMNIACHS U TI0 MPHUKA3y PYKOBOJCTBA
opranuzanuu. Hercrnonb3oBaHHAs B CBSI3H € 3TUM YacTh OTIIYCKa JOJKHA OBITh IIPEOCTaBIICHA 10
BEIOOpY pabOTHHKA B yIOOHOE JIJIsl HETO BpeMs B TEUSHHE TEKYIEro pabouero roja win
TIPUCOEIMHEHA K OTIYCKY 3a CICHYIONTHi paboduii TOI.

[Ipu yBonmpHEeHNY pabOTHHUKY BBHITUIAYUBACTCS JICHEKHAsI KOMIICHCAIIMS 32 HEUCTIONb30BaHHBIN
OTITYCK, WJIM 10 €T0 TMCHbMEHHOMY 3asBJIICHUIO HEHCIIOIE30BaHHBIN OTITYCK MOXET OBITh
MIPEIOCTABIIEH C MOCIEAYIOUINM YBOJIHLHEHHEM.

4.9. ITo cemeiiHBIM 00CTOATENHCTBAM U IPYTUM YBaKUTEIBHBIM IPUYHMHAM PaOOTHHUKY T10 €T0
MMMCbMEHHOMY 3asIBJICHHIO MOXKET OBITh MPEOCTABIICH OTITYCK 0€3 COXPaHEHUS 3apILIaThI,
MIPOIOIKUTEIHHOCTH KOTOPOTO OIMPEEIIIeTCS IO COITIAIEHUIO MEKIY PAOOTHUKOM H
paboromarenem.

4.10. PaboTHHKH, YCHIEITHO 00yYaroIuecs B By3ax, UMEIOLINX rOCyIapCTBEHHYIO aKKpEIUTAIIHIO,
I10 3204HOH UK BedepHel popMaM 00ydeHNUs, IMEIOT MTPaBO Ha JOMIOIHUTEIBHBIC OTITyCKA C
COXPaHCHHUEM CPEIHETO 3apaboTKa B COOTBETCTBUH ¢ TpyIOBBIM KomekcoM PD.

5. Mcnonp30BaHue TeaeQOHOB B OpraHU3aLUuH

5.1. PaboTHHMKaM JIJIsl KCTIOJIB30BAHMUS B MPOU3BOJCTBEHHBIX IIEISIX MOT'YT BBIJIABATHCSI MOOWIILHBIE
TesneOHBI.

5.2. Cdera 3a yCIIyr" CBSI3U 110 MOOHMJIBHBIM Tesie(hOHAM TIPH UCIIOIBb30BaHUH TeIe(hOHOB B
IIPON3BOJICTBEHHBIX IIEJIAX PAOOTHUKOM OIUIAYMBAIOTCS pabOTOIATENIeM.



5.3. B ciiyuae yrepu MOOMIBHOTO TeneoHa pabOTHUK caM 00ecIeurBaeT ceOsl CPEICTBOM CBSI3H.
5.4. B nensx cokpaiieHus 3arpar Ha TenedOoHHbIE ITeperoBopbl padoTHUK OO0IIecTBa JOIKEH:

— MCTIONIb30BaTh AIEKTPOHHYIO IMOUTY KaKk OCHOBHOE CpelcTBO o0mieHws. TenedoH uConb3yeTcs B
CITy4asix 3KCTPECHHON HEOOXOIUMOCTH;

— 3apaHee NPOIYMBIBATh CBOW Pa3roBOP, MOATOTABIMBATE TEMEI TS 00CYKAeHUS. JTUTenhHOCTh
TenehOHHOTO pa3roBopa He MOXKET MpeBHIMarh 10 MUHYT;

— HCIIOIB30BaTh SMS-coo0meHus;

— IIpY HAXOXKJICHUY HA TEPPUTOPUHN OPTraHU3AIMH JUIS IEPETOBOPOB HCITOIL30BaTh OPHUCHBIC
TeneOHBI.

6. [Toompenus 3a ycrnexu B padbote

6.1. 3a BbICOKOTIPO(hECCHOHATEHOE BHITIOTHEHIE TPYIOBBIX 00SI3aHHOCTEH, TIOBLIIIICHHIE
NPOM3BOAUTEIBLHOCTH TPY/Aa, MPOAOIDKUTENBHYIO M Oe3yIpeuHyIo paboTy U APYrue YCIEXH B TPyIe
MIPUMEHSIOTCS CIICAYIONIUE MEPhl IOOIIPEHHS PAOOTHUKOB OpraHHU3aIliH:

— BBITIATA JICHEX)KHOTO BO3HATPAXKICHUS B BUJIC TIPEMHUI;

— HarpaxJaeHue 1CHHbIM IMOAapKOM.

7. OTBETCTBEHHOCTh 3a HapyLIEHUE TPYAOBOH AUCIUIIIMHEI

7.1. 3a HapyIIeHrE TPYAOBOM TUCIMITINHBI aIMUHUCTPALS IPUMEHSIET CIEAYIOLIe
JUCIMITHHAPHBIC B3BICKAHHUS:

— 3aMeJaHue;

— BBITOBOP;

— YBOJIBHEHHE.

7.2. 1o HaMOXXKeHMs B3BICKAHUS OT HAPYIIUTEIS TPYAOBOW JUCIUILINHEI TOJKHBI OBITH 3aTpe0OBaHbI
nCbMEHHbBIe 00bsCHeHUs. B ciiydae oTka3a pabOTHHKA 1aTh yKa3aHHOE OOBSICHEHNE COCTABIISICTCS
COOTBETCTBYIOIIMI akT. OTKa3 pabOTHUKA JaTh OOBSICHEHHS HE MOXKET CITYKHUTh MPEMSTCTBUEM IS
MIPUMEHEHUS B3bICKAHUS.

7.3. 3a KakH0e HapymeHNe TPYAOBOH AUCIIUIUIMHBI MOXKET OBITh HAJI0KEHO TOJIIBKO OTHO
JTUCHMITIIMHApHOE B3bICKaHUe. [Ipy Halo)KeHUN TUCIUIITMHAPHOTO B3BICKAHUS JTOJKHBI
YUUTBIBATHCS TSHKECTH COBEPILEHHOTO MPOCTYIIKA, 00CTOSTENbCTBA, TP KOTOPHIX OH COBEPILEH,
MIPENIICCTBYIONIAs paboTa U oBeneHne paboTHHKA.

7.4. Ilpuka3 o mpUMEHEHUH TUCIUITTIMHAPHOTO B3bICKAHUS C YKa3aHHEM MOTHBOB €T0 MPHUMEHEHHS
00bsBiIsIETCS (cOo00IIaeTcs) pabOTHUKY, TIOIBEPTHYTOMY B3BICKAHHIO, IOl PACTIMCKY B TPEXJHEBHBIN
CpOK (HE cunTas BpeMEeHH! OTCYTCTBHUS paOOTHHUKA). JHCIUTUIMHAPHOE B3bICKAHNE TIPUMEHSIETCS He
MO3/IHEE OTHOTO MecsALa CO AHA 0OHAPYKEHUS MPOCTYIKA (32 UCKIIIOUEHUEM CIy4acs,
NpeAyCMOTPEHHBIX TPYAOBBIM 3aKOHOAATEILCTBOM), HE CUMTAsl BpeMEHHU 00JIe3HH PaOOTHHKA,
peOBIBaHMUS €T0 B OTITyCKE, a TAK)KE BPEMEHH, HEOOXOJMMOT0 Ha yUeT MHEHUS NPEACTaBUTEIHHOTO
opraHa paOOTHHKOB.

7.5. Ecnu B TeyeHue rozia co JHs MPUMEHECHHUS TUCIUIUIMHAPHOTO B3BICKAaHHSI PA0OTHUK He OyaeT
MIOJIBEPTHYT HOBOMY AMCLUIUIMHAPHOMY B3BICKaHUIO, TO OH CYMTAETCS HE UMEIOIINM
JTUCTIMTITMHAPHOTO B3BICKAHMS.

JucuuinHapHOe B3bICKaHHUE JJO UCTEUSHHS To/la CO JHS €r0 MPUMEHEHNS MOXET OBITh CHATO
aJMMHHUCTpaLKel o cCBOeH MHULMATHBE, MO XOJaTalCTBY HEMOCPEACTBEHHOTO PYKOBOIUTENS UITU
TPYIOBOTO KOJIJIEKTHBA, €CJIH MOABEPTHYTHI JUCIUTUTMHAPHOMY B3BICKAHHIO HE COBEPIIMI HOBOTO
MPOCTYITKA U TIPOSIBUI ceOsT KaK T0OPOCOBECTHRIN paOOTHHUK.

8. MHBIE BOIIPOCH! PEryaMpOBaHUs TPYAOBBIX OTHOLICHUH

8.1. PaboTHHK MMeeT IpaBo )KaJoBaThCs Ha JIOMYIIEHHBIE, TI0 €r0 MHEHHUIO, HApYIICHUS TPYI0BOTO
3aKOHOJATENBbCTBA U HAacToAMUX [[paBuil HEMOCPEACTBEHHOMY PYKOBOAMTEIO U PYKOBOJICTBY
opranuszanvu. PaboTHHK BIpaBe NPeCTaBIsATh MMChbMEHHBIE IPEIIOKCHNS 10 YITyYIIEHHIO
OpraHu3alliy TPyZa U IO APYI'MM BOIIPOCaM, PErylIHpyeMbIM HacTosmumu IIpaBuiiamu.

8.2. PaboTHHMKH OpraHU3alMy JOJDKHBI IPH BBHITIONHEHUH CBOMX TPYAOBBIX 00S3aHHOCTEH HOCHTD
oucHyto ogexny. Ilo marHumam nomyckaercsi cBoOogHasE GOpMa OFEKIBL.



8.3. Ilepen TeM Kak MOKHHYTH pabouee MECTO B KOHIIE pabodero IHS, paOOTHHK JOIKEH 3aKPBITh
OKHa ¥ IBEpHU CBOETO KaOWHETa M BBIKJIIOYUTH CBET.

8.4. 3ampemaercs:

— YHOCHTH C MecTa paboThl UMYIIIECTBO, MPEIMETHI WIIM MaTepHalbl, IpUHAAISKAIIIe
OpraHu3anuy, 0e3 MoJy4YeHus: Ha TO COOTBETCTBYIOLIETO pa3peLieHHs;

— KYPUTh B MECTaXx, IJIe B COOTBETCTBHUU C TPEOOBAaHUAMHU TEXHUKHU O€30MIaCHOCTH U
IIPOU3BOJCTBEHHON CAHUTAPUN YCTAHOBIIEH TAKOM 3aIIPET;

— FOTOBUTH MUY B Tpenenax oduca;

— BECTH JUIMTEJIbHBIC JIMUHBIE Tele(OHHbIE Pa3roBOpPHI (CBhILIE 15 MUHYT 3a pabounii A€HB);

— UCTIONBb30BaTh VIHTEPHET B IMYHBIX HENAX;

— MIPUHOCHTH C COOOW MITH YIOTPEOIAThH alKOrOJIbHBIE HAIIUTKH, IPUXOJUTh B OPTaHU3aLUI0 HITH
HaXOIUTHCA B HEH B COCTOSIHUH aJIKOTOJIBHOTO, HAPKOTUYECKOTO MIIM TOKCHYECKOTO OTIbSHEHHUSI.
8.5. PaboTHUKH, HE3aBUCUMO OT IOJPKHOCTHOTO ITOJIOKEHUSI, 00S3aHbl POSIBIISTH BEXKIUBOCTD,
yBa)KEHHUE, TEPITUMOCTh KaK B OTHOIIECHHUAX MEXAY COO0M, TaK U IMPY OTHOLIEHUSX C KIIMEHTaMH U
MTOCETUTEISIMH.

8.6. C IIpaBumamMu BHYTPEHHETO TPYIOBOTO PaCIOPSAKA TOIDKHEI OBITH 03HAKOMIIEHBI BCE
pabotauku OOIIecTBa, BKIIOYasi BHOBb MPUHUMAEMBIX Ha padboTy. Bee pabotauku OO1iecTsa,
HE3aBUCHMO OT JAOJLKHOCTHOTO TIOJIOKEHUS], 00s13aHbI B CBOEH MOBCEIHEBHOM paboTe cobmonarh
Hacrosimue IIpaBuna.



